Sons of Union Veterans of the Civil War
National Policies

Policy Statement
of the
SONS OF UNION VETERANS OF THE CIVIL WAR
Regarding the Policy on the Execution of Contracts for the

of the Sons of Union Veterans of the Civil War (National Organization)

1.

The Commander-in-Chief is authorized to execute any and all contracts on behalf
of and in the name of The Sons of Union Veterans of the Civil War (National
Organization).

The National Treasurer is authorized to execute a contract with the auditing firm
who shall audit the financial records of The Sons of Union Veterans of the Civil
War (National Organization) annually.

The National Quartermaster, National Proceeding Secretary and Executive
Director are authorized to execute contracts on behalf of and in the name of The
Sons of Union Veterans of the Civil War (National Organization), with the
approval of the Commander-in-Chief.

The Chairmen of the National Site Committee, Remembrance Day Committee
and the Lincoln Tomb Committee are authorized to execute any and all contract
required for the fulfillment of the respective committees’ functions on behalf of
The Sons of Union Veterans of the Civil War (National Organization).

With the exception of the aforementioned officers and committee chairman, NO
brother shall execute a contract that obligates The Sons of Union Veterans of the
Civil War (National Organization) to pay for goods and services without the
approval of the Council of Administration unless specifically approved by a
National Encampment.



Sons of Union Veterans of the Civil War

Policy on the National Park Service
Interpretation Program of Civil War

Battlefields
(February 2003)

A statement made by Dr. John Latschar, Superintendent at the
Gettysburg National Military Park, best describes the mission of the
National Park Service and their interpretive policy on Civil War
battlefields. According to Dr. Latschar, an Act of Congress in 1990
directed the Gettysburg NMP to interpret “the Battle of Gettysburg
in the larger context of the Civil War and American history,
including the causes and consequences of the Civil War and
including the effects of the war on all the American people.” He
further states that in 1999, a Congressional report added that Civil
War battlefields such as Gettysburg should “recognize and include
the unique role that the institution of slavery played in causing the
Civil War.”

The Constitution of the Sons of Union Veterans of the Civil War
(SUVCW) clearly defines the mission or purpose of the SUVCW.
Our primary mission is “To Perpetuate the memory of the Grand
Army of the Republic...to teach ...the true history of our country...to
oppose every tendency or movement that would weaken loyalty to,
or make for the destruction or impairment of our constitutional



Union... to inculcate and broadly sustain the American principles
of...equal rights, and of impartial justice for all.

In conformity to our Constitution and Congressional Charter the
SUVCW maintains the most important goal of the National Park
Service relative to Civil War battlefields should be: (1) The physical
preservation of the battlefields, and (2) The NPS interpretative
program, which is designed to inform the public about what
happened on the battlefield should focus on the story of the battle
that took place on the battlefield. At the Gettysburg battlefield the
interpretative program, has traditionally included such things
according to Dr. Latschar as, “tactical movements, the decisions of
generals, the engagements of opposing units, and the heroism and
valor of individual soldiers, both Union and Confederate.” This
seems to have also been the prevalent policy at other Civil War
battlefields. Based on the aforementioned Congressional mandates
the interpretative program now includes the slavery issue. The
SUVCW has no quarrel with the inclusion of this issue in the NPS
interpretative program as long as it does not impact in a negative
way the other two goals previously mentioned, and as long as it is
presented in a historically accurate manner. Under no circumstance
do we support what has come to be referred to as “revisionist”
history — “altering” historical facts to fit modern social philosophy.

There were numerous issues that culminated in the American Civil
War. But, regardless of whether we make a short list, or a long list
of the causes for the Civil War, they all invariably emanate from the
issue of slavery. Thus, it seems only reasonable that the National
Park Service should mention this issue in their interpretive program.
We view the inclusion of the slave issue as an expansion of the
existing program. The slave issue should not be used by the NPS
as a substitute for their traditional interpretative program.

APPROVED FEBRUARY 27, 2003
SONS OF UNION VETERANS OF THE CIVIL WAR



Sons of Union Veterans of the Civil War
National Policies

Policy Statement
of the
SONS OF UNION VETERANS OF THE CIVIL WAR
Regarding the
Use of Sons of Veterans Charters

(November 2002)

Charters issued by the old Sons of Veterans organization and issued prior to the
congressional charter the Order currently is operating under, are still valid. Any Camp
and/or a Department, possessing and conducting operations under such charter, have,
always, and will continue to operate under the full authority of the Sons of Union
Veterans of the Civil War.

Charter’s of previous Camps and/or Departments, no longer in existence, may
not be “re-activated”. Those seeking to re-activate an old Camp or an old Department
must obtain a new charter. Any such old charter may be retained by the new Camp
and/or Department for historical purposes.

Adopted by the Council of Administration
November, 2002



Sons of Union Veterans of the Civil War
National Policies

Policy Statement
of the
SONS OF UNION VETERANS OF THE CIVIL WAR
Regarding the
Sale of Extra National Encampment Badges by Host Department

(November 2002)

The Host Department of a National Encampment may sell to any brother of the
Order, any such extra National Encampment badges that the host Department may
possess at the conclusion of the Encampment. Sales shall not be made to anyone who
is not a brother of this Order. Any such extra Encampment Badges shall first be offered
to those brothers in attendance at the National Encampment.

The Council of Administration may limit and/or prohibit the sale of any particular
such Badge, from time to time, in its sole discretion.

Adopted by the Council of Administration
November, 2002



Sons of Union Veterans of the Civil War

Awards and Recognitions Policy
(17 April 2004)

The Sons of Union Veterans of the Civil War (SUVCW) through
actions of various National Encampments or Commanders-in-Chief
has established a number of awards and recognitions for
Departments, Camps, Brothers, and unassociated individuals and
entities. This policy is to establish in one location the awards and
recognitions and the criteria for presentation.

There are two awards for Brothers established through the
Regulations.

1. Meritorious Service Award. This is a certificate awarded
by the Commander-in-Chief to a Brother for exceptional
service to the Order or society.

2. Meritorious Service Award with Gold Star. This is a
certificate and the %2 inch Gold Star appliance to be worn on
the ribbon of the Brother's badge. The Commander-in-Chief
presents it, with the concurrence of the Council of
Administration, to a Brother who has served the Order for an
extended period of time in an outstanding and exemplary
manner or for an extraordinary action by a Brother.
Recommendations for consideration for this award are to be



made to the Commander-in-Chief. If he concurs with the
recommendation, he will then put the recommendation
before the Council of Administration for consideration. A
majority vote of the members of the Council of
Administration is required to authorize the Commander-in-
Chief to make the presentation.

National Encampments and/or Commanders-in-chief established
the following awards and recognitions for presentation within the
Order:

3. Abraham Lincoln Commander-in-Chief's Award. The
Commander-in-Chief may present this award to the Camp
that he judges to be the most outstanding camp during his
term of office. Recommendations may be made to the
Commander-in-Chief. The Commander-in-Chief makes the
final determination. The award is made solely at the
discretion of the Commander-in-Chief and he is under no
obligation to make such an award.

4. Cornelius F. Whitehouse Award. The Commander-in-
Chief may present this award to the Brother whom he judges
to be the most outstanding member of the Order during his
term of office. Recommendations may be made to the
Commander-in-Chief. The Commander-in-Chief makes the
final determination. The award is made solely at the
discretion of the Commander-in-Chief and he is under no
obligation to make such an award.

5. B.F. Stephenson Award. This award is presented to the

individual Brother who recruits the greatest number of new
members during the fiscal year of the Order. It is presented
by the Commander-in-Chief and is based upon information
provided with quarterly reports to the National Secretary.

6. Augustus P. Davis - Conrad Linder Award. This award is
presented to the Department with the greatest number of
new members during the fiscal year of the Order. It is
presented by the Commander-in-Chief and is based upon
information provided with quarterly reports to the National
Secretary.

7. U.S. Grant Cup. This award is presented to the
Department with the greatest percentage increase in
membership during the fiscal year of the Order. It is
presented by the Commander-in-Chief and is based upon



information provided with quarterly reports to the National
Secretary.

8. Under Forty Award. This award is presented to the
Department with the greatest number of new members
under age 40 during the fiscal year of the Order. It is
presented by the Commander-in-Chief and is based upon
information provided with quarterly reports to the National
Secretary.

9. Marshall Hope Award for the Best Newsletter. The
Commander-in-Chief may present this award to the
Department or Camp that he judges to have the most
outstanding newsletter during his term of office.
Recommendations may be made to the Commander-in-
Chief. The Commander-in-Chief makes the final
determination. The award is made solely at the discretion of
the Commander-in-Chief and he is under no obligation to
make such an award.

10. Joseph S. Rippey Award. The Commander-in-Chief may
present this award to the new Camp, chartered within the
last calendar year, that is deemed to be most active in the
areas of recruiting, Civil War veterans graves registration,
and Civil War memorials assessment. The Commander-in-
Chief makes the final determination. The award is made
solely at the discretion of the Commander-in-Chief and he is
under no obligation to make such an award.

11. National Aide. The Commander-in-Chief may present
this award to any Brother, who recruits five or more
members duirng his term of office. Recommendations may
be made to the Commander-in-Chief. The Commander-in-
Chief makes the final determination. The award is made
solely at the discretion of the Commander-in-Chief and he is
under no obligation to make such an award. Recipients of
the award are recognized in General Orders and may wear
the National Ribbon behind their respective membership
badge for a period of twelve months. The status of National
Aide expires when the awarding Commander-in-Chief leaves
office.

Commanders-in-Chief or the Council of Administration established
the following awards to be presented to non-members.



12. Certificate of Recognition. This certificate is presented by
the Commander-in-chief to any individual or entity which has
contributed significantly to the Order, to maintaining the
memory of the Grand Army of the Republic or the Union
Veterans, or has exemplified the ideals, goals and purposes
of the SUVCW. Recommendations may be made to the
Commander-in-Chief. The Commander-in-Chief makes the
final determination. The award is made solely at the
discretion of the Commander-in-Chief and he is under no
obligation to make such an award.

13. Founder's Award. This recognition is presented a
maximum of once per calendar year to a group or individual
who performs outstanding service in the memory of Union
Civil War Soldiers. The Commander-in-Chief on behalf of the
Council of Administration presents this recognition.
Recommendations may be made to the Council of
Administration through the National Secretary. The Council
of Administration makes the final determination. The award
is made solely at the discretion of the Council of
Administration and it is under no obligation to make such an
award. The award consists of a walnut plaque with the name
of the recipient and the year of presentation engraved in the
wood. A permanent plaque with the name of the recipients is
maintained in the National Headquarters of the SUVCW. No
member of the SUVCW or any organization which is part of
the Allied Orders of the GAR is eligible for this award.

Approved 17 April 2004
National Council of Administration



Sons of Union Veterans of the Civil War

Civil War Memorial/Monument Fund
— ek ke h ——

The purpose of the Memorial/Monument Grant Fund is to assist Camps and
Departments in their efforts to refurbish and restore Civil War related memorials
and monuments. The following provides some general guidelines as to how to
apply for a grant and also how grant submittals will be evaluated.

1. Any SUVCW Camp or Department may request money from this fund.

2. The more information provided the better the chances of getting approval.

3. All requests will be handled individually on its own merit.

4. Only one request from one entity (Camp or Department) can be accepted per
monument or memorial.

5. Assessment form (CMW #61) must be on file with the National Civil War
Memorials Officer.

6. Standard procedure is to send funds to the vendor.

7. These funds are available at up to $500.00 (Five Hundred Dollars) per project.
8. Provide pictures and copies of all documentation as to appraisals, estimates,
etc.

9. The review committee will consist of the three elected Council of
Administration members.

A copy of the application and instructions may be obtained by accessing the
following link: Memorial Grant Application.

The file is a PDF (Portable Document Format) file and can be printed off the
Internet directly to your printer without concern as to format. However, in order
for you to do this, you will need to have Adobe Acrobat Reader exisitng on your


http://suvcw.org/ftp/memgrant-fi.pdf

computer. A copy of Adobe Acrobat Reader may be obtained for free by
accessing the following link:
I"-&e!adﬁr'bl


http://www.adobe.com/products/acrobat/readstep.html




E. General Policy:

(a) Wherever possible, information will be available on the WWW at the site of
the lowest level organization. However, where a Camp WWW site is not
available, information on the Camp should be available at the Department
WWW site and where there is no Department WWW site the National
WWW site will endeavor to provide Department and Camp information
consistent with the availability of financial, personnel and electronic
storage resources. Conversely, national level information relative to the
Grand Army of the Republic, Allied Orders, national histories and
membership criteria, etc., will be maintained at the highest possible level.
Departments, Camps and other entities wishing to provide access to these
resources from their WWW site should link to the appropriate National
page. Department level information should be maintained on the
Department WWW site with Camps and other entities linking to the
Department WWW site.

(b) Broken links (subject matter on web pages and email addresses) need to
be taken care of (or deactivated with explanation on the website) within 48
hours of their discovery (by author, by National, or by the public that
are reported to the National Webmaster) - otherwise the National
Webmaster will deactivate their link on the National web site until the
broken link is fixed and it is reported as such to the National Webmaster or
the National Back up Webmaster.

(c) Camp/Department Officer/National Officer Contact information needs to
be kept up to date. Failure to do so also could result in the link or web
page being deactivated.

(d) Inappropriate subject matter will also not be tolerated, otherwise the
National Webmaster will deactivate the link on the National web site until
the inappropriate material is removed and it is reported as such to the
National Webmaster or the National Back up Webmaster.

F. Use of Name and Emblems:

(a) The use of the name, "Sons of Union Veterans of the Civil War" and the
emblems of the SUVCW are governed by the SUVCW's Policy on the Use
of Badges, Emblems, Seals and Symbols which was approved by the
National Council of Administration August 11, 1994. This policy also
applies to uses of such items on the Internet.

(b) Commercialization Forbidden: Any use of a site on the WWW by a
Department, Camp, other entity or member of the SUVCW for a
commercial purpose is forbidden. This includes providing links to
commercial websites requesting links from SUVCW websites.

(c) The SUVCW'S name, emblems or other marks will not be used to point to
any commercial WWW site or other location maintained for a commercial
purpose. A Department, Camp, other entity or individual member may
provide recognition in the WWW or other electronic site for the donation of
that electronic site or associated services to the SUVCW by a commercial
or individual benefactor.




G. Membership Lists: A WWW or other electronic site of a Department, Camp,
other entity or individual member should not contain the addresses (postal or
electronic mail) or phone numbers of any individual member without the specific
consent of the individual member. Listings of Department, Camp-at-Large, and
Camp officers provided to the SUVCW by Departments, Camp-at-Large, and
Camps will be considered as providing said permission.

H. Circularization: A WWW or other electronic site of a Department, Camp-at-
Large, camp, other entity or individual member should not be used to solicit
financial aid or support from any other Department, Camp-at-Large, Camp, other
entity or individual member unless and until it first secures the specific
authorization of the National Encampment or the National Council of
Administration. The National Council of Administration does not look with favor
upon the use of electronic communications and sites on the Internet for such
purposes. Membership in the SUVCW and other SUVCW entities (e.g., SVR)
may be solicited provided that the amount of annual dues or other charges are
clearly set forth in the solicitation.

lll. ELECTRONIC MAIL (EMAIL)

A. Status: When using electronic mail for official business, the sender must be
cognizant of the need to include all appropriate persons in the discussion. Where
necessary, messages must be sent by post or facsimile transmission to persons
who do not have electronic mail accounts.

B. Chain of Command: Electronic mail should not be an excuse to avoid the
chain of command. For example, information for a national officer, which requires
the approval of a Department officer, from a Camp officer should not be sent to
the National SUVCW officer prior to receipt of that information by the Department
officer. All electronic mail must include a complete list of persons copied
(including postal or fax copies).

C. Cyber Pickets: The National SUVCW will maintain A WWW site listing of
members of the SUVCW and other Allied Orders who so desire to have their
name, affiliation, and email address listed. Such listings may be removed or
modified at any time by the National Webmaster at the member's request or if the
email address is no longer valid as verified by an electronic link validation
program administered by the National Webmaster.

D. Netiquette

Do not use electronic communication methods to jump the chain of command,;
Begin e-mail messages with a salutation;

End e-mail messages with your name - Many e-mail software packages do not
include a method of adding a name to the "From:" line. Don't force the recipient

to send you a "who are you?" message,;

If you send courtesy copies (CC:), include the CC: recipients after your name at
the end of the message as many e-mail post offices strip the CC: addresses from



Sons of Union Veterans of the Civil War

Policy on the Use of the Deed of

Conveyance
(June 2000)

The following Policy regarding use of the Grand Army of the
Republic's Deed of Conveyance to the Sons of Union Veterans of
the Civil War was authorized by the National Council of
Administration on June 13, 2000 and was made effective June 14,
2000 by General Order #10, Series 1999/2000, of the Commander-
in-Chief.

A. On the 13th day of February 1954 The Grand Army of the
Republic in the person of Albert Woolson, the last surviving
member of the Grand Army of the Republic, "grant[ed],
bargain[ed], [sold] and convey[ed] to the Commander[y]-in-
Chief, Sons of Union Veterans of the Civil War all property of
any and every kind and nature owned by the Grand Army of
the Republic, and wheresoever situated, and all records and
archives thereof; except such property and records as are
specifically mentioned and described in a resolution adopted
by the Grand Army of the Republic at its 83rd and final
Encampment held at Indianapolis, Indiana August 28 to
September 1st, 1949."

B. The property was conveyed to the Commandery-in-Chief -
- The National Organization -- of the Sons of Union Veterans
of the Civil War. As such, the terms of the Deed of
Conveyance grant no powers, rights, or authority to



Departments or individual camps of the Sons of Union
Veterans of the Civil War.

C. Departments and Camps are organized and function
under charters granted by the National Order. The National
Organization of the Sons of Union Veterans of the Civil War
expressly retains all authority, rights, and ownership of all
property conveyed in the Deed of Conveyance. None of
these rights, authority or ownership are automatically
conveyed with the issuance of a charter to a Department or
Camp.

D. Departments and Camps are obligated to notify the
National Organization in the person of the Commander-in-
Chief or his duly appointed representative of the existence of
any such property or records of the Grand Army of the
Republic. The Commander-in-Chief shall ascertain the
condition and any threats to the property or records by any
means available to him including assigning the task to a
Department. Camp or individual member. After determining
the current state of the property, the Commander-in-Chief,
after consultation with his advisors and the Council of
Administration, shall make a determination of any action
necessary.

E. The Commander-in-Chief may retain control over the
situation, assign a representative of the National Order to
pursue the matter, or assign the responsibility to a Camp or
Department. Without the express approval of the
Commander-in-Chief no demands for action shall be made
to any governmental body, organization or individual. No
legal action shall be initiated on behalf of the Sons of Union
Veterans of the Civil War without the expressed approval of
the Commander-in-Chief and Council of Administration. The
Commander-in-Chief and Council of Administration shall not
unduly withhold authorization for action by a Camp or
Department that is prepared to financially undertake such
action if it is deemed to be in the best interest of the Order.

F. The Deed of Conveyance further obligates the Sons of
Union Veterans of the Civil War to return records,
monuments and other items to the communities where the
Grand Army of the Republic existed. To this end, actions of
Commanders-in-Chief have designated the Grand Army of
the Republic Museum, Philadelphia as the repository for all
GAR records from the metropolitan Philadelphia,



Pennsylvania area and the Soldiers and Sailors Memorial
Hall Museum and Trust as the repository for all GAR records
from the metropolitan Pittsburgh, Pennsylvania region.

Approved June 13, 2000

National Council of Administration
Published June 14, 2000

General Order #10, Series 1999/2000



Sons of Union Veterans of the Civil War

National Graves Registration Policy
(December 1999)

The purpose of this policy is to act as a guide in the recording and
storage of records of Union Civil War veterans' graves.

The Sons of Union Veterans of the Civil War (SUVCW) National
Graves Registration Project shall record and maintain a database
that contains the grave and burial information (or grave monument
information) on all Civil War veterans who served the Union
between 1861 to 1865.

A dBASE lll compatible database shall be used. Two versions shall
be maintained. One version (main database) will contain all of the
records. Another version will be made available for data entry and
electronic records transmission, only. All data recorded in the latter
version, shall be forwarded for entry to the main database. It is at
that point, that the grave is considered to be recorded. All records
from the main database shall be archived in no less than two
separate locations, in text (.txt) format.

The objective of the SUVCW Graves Registration Project is to
complete the recording of the burial locations (or final resting
places) of all Union Civil War veterans and to periodically make
available the full recorded data to: public/private libraries, other
veterans organizations, genealogical / historical societies, and the
general public. Some (but not all) of the data fields shall also be



made available "online" on the SUVCW's Internet Web Site, for the
purpose of promoting the project, and the Order.

Departments and Camps shall actively promote the Graves
Registration Project. The National Organization will provide as
much assistance as possible.

Department Graves Registration Officers shall work with Camps to
coordinate geographic areas of responsibility in order to eliminate
duplication of effort in cemetery inspection. Volunteers shall be
encouraged to utilize winter months and other times of poor
weather, for further research of veterans' dates of birth, death,
enlistment, discharge, etc. - and, to prove "possible" and "probable”
findings to be "definite" Union Civil War veterans.

Approved December 29, 1999
National Council of Administration



Sons of Union Veterans of the Civil War

Policy on National Officer and
Committee

Expense Reimbursement
(March 1999)

NATIONAL OFFICERS

The Commander-in-Chief, National Secretary, National Treasurer
and National Quartermaster receive quarterly allotments for
expenses. This allotment is to cover all costs for postage,
telephone calls, travel and lodging to carry out the duties of office
(This does not include shipping costs to deliver orders from the
National QM). It is understood that as the actual expenses of such
National Officers will exceed the allotment, no receipts need be
presented to the National Treasurer. No other expenses will be
reimbursed, except upon the express permission of the National
Treasurer. In the case of extra expenses by the National Treasurer,
the Commander-in-Chief's approval is necessary for any such
expense.

Senior Vice Commander-in-Chief, Junior Vice Commander-in-
Chief, other voting members of the National Council of
Administration. All postage costs and telephone expenses will be
reimbursed upon presentation of original receipts or copies of
telephone bills. Such expenses should be submitted upon proper



form. Travel and lodging expenses need to be approved in advance
by the National Treasurer.

National Appointed Officers and non voting members of the Council
of Administration. Before incurring any expenses while on business
for the Order, the officer must communicate with the National
Treasurer and advise him as to the nature and extent of the
anticipated expense(s). The National Treasurer must give advance
approval to the scheme proposed and shall place a cap upon such
expenses, which cap shall not be exceeded without additional
approval. Upon receipt by the National Treasurer of request for
reimbursement, which should be on proper form and must be
accompanied by original receipts, the National Treasurer shall
reimburse such expense so long as this expense fits within the pre-
approved scheme and is within the cap allowed for officer
expenses.

NATIONAL COMMITTEES

Any expenses incurred by the Chair and members of any and all
National Committees will not be reimbursed, unless specific items
for that committee are placed in the annual budget of the National
Organization.

Approved March 13, 1999
National Council of Administration



Sons of Union Veterans of the Civil War

Policy Statement for the Banner
(20 March 2009)

General

The Banner is the designated "Official Journal" of the Sons of Union Veterans of the Civil War
(SUVCW). It a major source of information for and about the SUVCW's organization and members.
A required item in any single issue of The Banner will be the most current unpublished General
Orders of the Commander-in-Chief. These General Orders shall be printed as presented to the
editor, correct for style, spelling and grammatical errors, reviewed and approved by the Commander-
in-Chief. Content will not be altered. The Banner shall be printed in a format that allows for timely
transmittal to the membership within the constraints of the approved annual budget. Publication
frequency shall be as approved and funded by the Council of Administration (CoA) with the advice of
the editor. Type faces, lay-out and format are at the discretion of the editor.

Personnel

The Banner's staff shall consist of positions created by the CoA and placed under the control of the
editor-publisher to include:

Editor-Publisher - appointed by the CoA and has the broadest authority over content, design and
timing of the Banner. He is empowered to select, reject, edit, modify or re-write articles in accordance
with his best professional judgment subject to the policy decisions of the CoA. He conducts himself in
the best interests of the Order. He distributes each edition of the Banner by first class mail to those
CoA members and to Past Commanders-in-Chief who do not have email. Those members of the
CoA that have email will receive it electronically only from the Editor. He will distribute complimentary
copies of the Banner to: Sitting Presidents of the Allied Orders and the Commander in Chief of the
Military Order of the Loyal Legion of the United States. No copies will be distributed to Junior
Members or Junior Associates nor will additional copies be distributed to dual members.

Print Services Provider - provides graphic and printing services as may be required in the
publication of the Banner.



Circulation Manager - The Executive Director shall serve as circulation manager, providing a mailing
list or lists, as appropriate, to the editor as close to the publication date as possible. He shall handle
the distribution of all out-of-country mailings of the Banner by first class mailing at the time of bulk
mailings. All changes of address shall be directed to the Executive Director.

Writing Guidelines

The Banner has no writing staff, so the editor-publisher cannot take unit newsletters, raw data or
previously published data and re-write it as an article suitable for The Banner. Narrative articles must
contain the who, what, where, when and how of news writing. All persons will be identified and all
names are assumed to be correctly spelled. Correct spelling is the responsibility of the submitter. If
questions arise, the editor will refer to the original copy submitted.

Unless previously arranged, all articles for publication shall be submitted to the editor at the address
published in the Banner. Submissions will not be accepted from third party vendors.

The writer will identify the Department to which the unit belongs when writing about unit activities.
The SVR unit's Military District should also be identified.

All publications are automatically copyrighted. The Banner will not reprint articles or photographs that
have appeared in other media without written permission from the copyright holder.

Photographs must be good quality color or black and white. The Banner will not use electronic or
xerographic reproductions or newspaper clippings. Subjects should be grouped together and their
faces should be recognizable. Members should be wearing badges and decorations correctly, per
Chapter V, Article lll, of the C&R. Generally, single photographs with more than five subjects will not
be used. All photographs shall include complete identification of those shown.

Articles will typically run from 200 to 500 words in length. An absolute maximum of 1,000 words will
apply. Longer articles will be edited or rejected. The Banner has space constraints, as there is both
a need and an obligation to share a cross section of what is submitted by the membership. Single
submissions should be limited to 2-3 pages per issue. A longer article might be published in
installments of perhaps two pages at a time in successive issues.

All articles and photographs become the property of the SUVCW. Material submitted will be returned
if the editor is provided with an appropriately sized SASE (self-addressed, stamped envelope).

The Banner adheres to the journalistic principles of accuracy, brevity and clarity.
Editorial Rules

Questions of editorial style shall be determined by the most recent edition of the Associated Press
Stylebook and Libel Guide. Questions of style not covered in the preceding source, as well as
spelling and grammatical questions, shall be determined by Webster's ninth New Collegiate
Dictionary. In addition, the following style conventions are established:

« GAR - The abbreviation, on second and subsequent reference for Grand Army of the Republic.

e SUVCW - The abbreviation, on second and subsequent reference for Sons of Union Veterans
of the Civil War. SUV is generally not acceptable.

o Department reference - Departments shall be referred to as, for example, Department of
Pennsylvania and on second and subsequent reference, as Dept. of PA.



« Camp reference - Camps will be referred to by name and number along with the abbreviated
name of the Department (Missionary Ridge Camp 63, Dept. of TN). Note that the Banner uses
neither "No." nor "#" before the Camp number. Second and subsequent references to the
Camp in the same article can be any of the familiar forms (Anna M. Ross Camp or Camp 1).

o State reference - When used as part of an address (usually with a Zip Code following) the
abbreviation of the state will be in conformance to Postal Service rules and will be the 2-letter
abbreviation. All other abbreviations of states shall be in accordance with the AP Style Guide.

e Military Rank - The AP Style Guide rules shall apply. In the case of ranks no longer in use,
they will be spelled out on first reference.

« Honors - Whenever possible, the Banner prefers to use the SUVCW honors in conjunction
with personal names. those honors are:

PCinC = Past Commander-in-Chief
PDC = Past Department Commander
PCC = Past Camp Commander

e Current Honors - All sitting commanders should be referred to as such in the text of the
article.

« Time and date - References shall conform to the rules in the AP Style Guide. The Banner will
use a.m. and p.m. for morning and afternoon hours. No military time will be used and dates
will be in the form of Month (abbreviated where possible) and Day. The year will be omitted if
either the year prior, year next or current yeatr.

A main editorial may be written by the Commander-in-Chief or the editor and shall bear no by-line.

Guest editorials or reprints of editorials shall contain the by-line of the author to include unit or
position that would give their editorial the necessary credence.

The Banner is "departmentalized" to assist the reader in finding items of interest. Those departments
shall include:

0- Main news page - Generally page five with jumps, as necessary to page Six.

1- Editorial page - Page 3. This page shall also contain the masthead listing the staff, editorial
address and the address to send address changes.

2- General Orders page - Page 4. Reserved for the General Orders of the Commander-in-
Chief.

3- Department News pages - May appear anywhere in the publication and include news from
the field organization not selected as news or feature material.

4- The Guidon - Official publication of the Sons of Veterans Reserve. Submissions accepted
only from the Commanding General, Adjutant General and National Public Information Officer.

Copy/Photo Submission
The preferred methods of submitting copy and photographs, in the order of preference are:

1. Copy/photos submitted as an attachment to an email message to the editor's email address,
as printed in the Banner.



2. Copy/photos submitted as an email message to the editor's email address, as printed in the
Banner.

3. Copy/photos submitted, by mail to the editorial office, as printed in The Banner, as a file on a
3.5 inch floppy disk or CD-ROM in any generally accepted file format for the IBM computer
standard. (DOC format preferred for copy; JPEG for photos.)

4. Typed hard copy/photos delivered to the editorial office as printed in the Banner.

Advertising

Advertising rates will be approved by the CoA annually. Paid advertising is the subject of a legal
agreement between the Order and the provider.

SUVCW units advertising items or events may be, from time to time, considered by the editor for
publication. There is no guarantee as to the timing or placement of unpaid advertisements.

Other
Blank forms will be made available via the National website, rather than publication in the Banner.
Memorials to veteran ancestors are printed in response to a contribution to the Order's "Permanent
Fund." Contribution checks are made payable to the Permanent Fund, SUVCW and sent to the
National Treasurer, who will then forward the memorial to the editor for publication.
Included in The Banner will be an abstract of any opinion, decision or report that may be required to
be published in the Banner by the C&R, National Job Descriptions or action of the National
Encampment and will appear as space permits.
Advertising space shall be provided for the National Quartermaster and the Charitable Foundation.

Obituary notices received from the National Chaplain will be published as space permits.

The announcement of the formation of new camps and departments will receive publication priority
second only to General Orders of the Commander-in-Chief.

Approved April 18, 2009
National Council of Administration Meeting at Springfield, IL



Sons of Union Veterans of the Civil War

Policy on Unused GAR and SUVCW

Graves
(17 April 2004)

Where unused graves exist in Grand Army of the Republic (GAR)
or Sons of Union Veterans of the Civil War (SUVCW) grave plots,
these graves shall be made available for indigent veterans or
indigent SUVCW member burial with an appropriate marker
consistent with the markers used in the burial plot. The usage of
these graves does not extend to spouses or other family members
of the veteran or SUVCW member.

Each Camp and Department should take action to secure any
unused GAR or SUVCW cemetery plots within their area as
previously directed by the National Encampment.

Each Camp and Department possessing unused GAR or SUVCW
cemetery plots shall forward to the National Graves Registration
Officer, a description of the plots, including location.

The SUVCW will notify the Department of Veterans Affairs in each
state regarding this policy.

Approved 17 April 2004
National Council of Administration)



Sons of Union Veterans of the Civil War

Policy on the Use of
Badges, Emblems, Seals and

Symbols
(17 April 2004)

1. No person, business, organization, government agency or other
entity may use the name Sons of Union Veterans of the Civil War,
except as provided in the Articles of Incorporation Section 17,
without the express written consent of the National Organization,
Sons of Union Veterans of the Civil War.

2. No person, business, organization, government agency or other
entity may manufacture, duplicate, or replicate any badge, emblem
or seal, including but not limited to the 1881 membership badge,
the 1893 membership badge, the 1907 Membership badge, the
1922 Membership badge, the current Member badge, Associate
badge, Junior badge, Camp Commander badge, Past Camp
Commander badge, Department Commander badge, Past
Department Commander badge, Commander-in-Chief badge, Past
Commander-in-Chief badge, 50 year Member badge, War Medal,
Military Service Medal, ROTC Medal/service ribbon, miniature
badges, the various ribbons attached thereto, the coat-of-arms,
seal, or any other badges or medals previously adopted and used
or which may be adopted and used in the future or otherwise



perform any action which results in the manufacture, duplication, or
replication of said items without the express written consent of the
National Organization, Sons of Union Veterans of the Civil War.

3. Departments and Camps may, photographically or through any
generally available means, reproduce images of the badges,
emblems and seals for the production of Department or Camp
flags, letterhead, envelopes, newsletters, business cards and other
material necessary for the conduct of their respective activities
related to the purposes of the Order. This general authorization
does not extend to any of the adopted and copyrighted forms,
rituals, literature, or other items supplied by the National
Organization and not available on the National website, nor to
embroidery of any badge, emblem, or seal or the production of
decals or other similar devices. Copyrighted forms and literature
available from the National website when used for official business
of the Order, may be locally reproduced.

4. Current National, Department and Camp officers and those
entitled to "Past" honors of office may, photographically or through
any generally available means, reproduce images of the badges,
emblems, and seals for the production of letterhead, envelopes,
business cards and other material necessary for the conduct of
their respective activities related to the purposes of the Order. This
general authorization does not extend to any of the adopted and
copyrighted forms, rituals, literature, or other items supplied by the
National Quartermaster and not available on the National website
nor to the embroidery of any badge, emblem, or seal of the
production of decals or other similar devices. Copyrighted forms
and literature available from the National website, when used for
official business of the Order, may be locally reproduced.

5. Departments, Camps, current officers and former officers may
not authorize any non-subordinate entity to use the name Sons of
Union Veterans of the Civil War, or reproduce, manufacture, or
otherwise duplicate or replicate any badge, emblem, or seal of the
Order except as specified in items 3 and 4 above except that the
National Treasurer and National Quartermaster may cause such
items to be produced for the National Organization Sons of Union
Veterans of the Civil War in the performance of the duties of their
respective offices.

6. The Sons of Veterans Reserve is hereby authorized to use the

name Sons of Union Veterans of the Civil War in the conduct of all
their business related to that organization until notified in writing to
the contrary. the National Organization Sons of Union Veterans of



the Civil War expressly withholds authorization from the Sons of
Veterans Reserve to authorize any non-subordinate entity to use
the name Sons of Union Veterans of the Civil War or any of its
badges, emblems, or seal. In the event that the Sons of Veterans
Reserve should cease to exist as it is now constituted, the above
authorization shall not transfer to any successor organization.

7. The National Organization, Auxiliary to the Sons of Union
Veterans of the Civil War, Inc. and its subordinate units are hereby
authorized to use the name Sons of Union Veterans of the Civil
War in the conduct of all business related to that organization until
notified in writing to the contrary. The National Organization, Sons
of Union Veterans of the Civil War expressly withholds
authorization from the National Organization, Auxiliary to the Sons
of Union Veterans of the Civil War, Inc. and its subordinate units to
authorize any non-subordinate entity to use the name Sons of
Union Veterans of the Civil War or any of its badges, emblems, or
seal. In the event that the National Organization, Auxiliary to the
Sons of Union Veterans of the Civil War or a subordinate
organization should cease to exist as it is now constituted, the
above authorization shall not transfer to any successor organization
or subordinate organization.

8. The Commander-in-Chief after consultation with the Council of
Administration or after an affirmative vote of the Commander-in-
Chief may authorize the use or reproduction of the badges,
emblems, seals, or coat-of-arms or other symbols of our Order.

Approved 17 April 2004
National Council of Administration
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